SpendTrack to Quickbooks-How To

The QuickBooks feature allows admin users (Program Admins or Bank Admins) to export their
company's past transaction information to QuickBooks and use it for their accounting purposes.

Summary steps for Export

1. Log in to SignUp to QuickBooks._
https://accounts.intuit.com/signup.html

. Create company within QuickBooks.
Log in to SpendTrack Admin as Bank Admin (BA) or Program Admin (PA).
Navigate to Company Account > QuickBooks Account.

Export to QuickBooks.

o v > DN

Verify Quickbooks export.

Note: Sign Up at QuickBooks will ask questions about creating a new Company. We suggest that the company
name in QuickBooks be kept the same as in SpendTrack. Example: ABCD Test Institution.

October 2026 1



SpendTrack to Quickbooks-How To

SpendTrack™ to QuickBooks® Integration

With your accounting data organized on the cloud, you can track sales, create and send invoices, and
know how your business is doing at any time.

This guide provides details on integrating SpendTrack with QuickBooks.

For information about QuickBooks, go to https://quickbooks.intuit.com.
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Log in to QuickBooks
If you are not already logged in,

1. Log in to QuickBooks. The Home page displays.
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2. Try the following URL if this screen does not appear:.
https://app.sandbox.gbo.intuit.com//app/homepage

3. Switch to Accountant View if the left menu panel does not display Expenses.

YOUR COMPANY PROFILE

You're viewing QuickBooks in Business view, Learn mare
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Log in toSpendTrack
1. Loginto SpendTrack as the Program Adminor Bank Admin..
2. Navigate to Company > Transaction Spending Summary.

3. Select Past Period.

Note: Export to Quickbooks is not available for the current period. Export to Quickbooks is available for the
Company Account only (Company Level transactions view).

& C Q B hty sndirack-stage fiservapp.com/3607 = —
@ ceningswrtes (D oooge [omae [Jamssan [Dtees [ veswris &) estreport [ Testmg o [ meterence [Iwoee [Dcooge (Do [ avassan (D vocss [ meswnls @ Test Report [ Testimg Hotp [ Anterence
TEST 360 COMPANY 0002 s John Doe
= Bank Admin
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Connect to QuickBooks

1. Select Connect to QuickBooks.

SpendTrack to Quickbooks-How To
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2. SpendTrack goes to the Intuit URL. The Intuit (QuickBook) sign in screen displays.

October 2026

[ ] [ ]
INTUIT
quickbooks 0 turbotax

Sign In

One account for everything Intuit, including
QuickBooks e

Learn mor

& Sign in with Google

or

User ID

alexdoe@example.com

Password

sesesnse

+ Remember my user ID

yur Privacy




SpendTrack to Quickbooks-How To

Select Company or CreateCompany

After logging in to Intuit/QuickBooks, either one of the following screens display:

Screen 1

This page displays if a company was not already created in Intuit/Quickbooks.

@ quickbooks

First you'll need to create a company to use with your app
B Jnlin nect with SpendTrack. Your first 30 days are free

Create a QuickBooks Online company to co

nTuit

bt O ety (o

1. Enter a companyname.
2. Create company.

3. Select Connect.
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Screen 2

SpendTrack to Quickbooks-How To

If a company was already created in Intuit/QuickBooks, the following screen displays:

qb 'cnﬁj‘ckbooks Welcome Vaibhav, (Not You?)

Please select your company

Search for a company

Any Donut Shop

Any Coffee House
Any Airlines

Any Delivery Service
Any Yoga Studio

INnTuIt

©2021 Intuit Inc. All rights reserved - @ (] ! (5]

1. Select thecompany.

2. Select Next. The connection popup displays.

b E‘I’ﬁrl ckbooks Welcome Vaibhav,

Connecting SpendTrack to Sandbox SL QA
Company

Let's connect SpendTrack
Select Connect below to get started using SpendTrack.

V) By selecting Connect, you allow SpendTrack to view and update your
QuickBooks Online data, as explained below

[ come

Intuit and SpendTrack may shara tha infarmation in your Intuit and Spend Track accoints, Yaur

cy. T learn more about how Intuit uses your data, see aur Priv

Disconnect SpendTrack amytime from your My&pps page.

infuit
BT Intuit Inc. All rights reserved. (] P [ ~] (2]

3. Select Connect.
The application navigates back to SpendTrack.
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4. After navigating back to SpendTrack, select Past Period.
SpendTrack displays the following:

e Export to Quickbooks link
e Status asConnected
e Company ID

¢ Disconnect link to disconnect from QuickBooks

L (&) i) rE‘, https:/{spendtrack-stage fiservapp.comf360fcu/client/FIC-YPHSVxGNodLarlDW/groups/GR-fnprmRHDOvXfwluFRftxnior
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All Transactions Export to Quickbooks Spi
R —— Connected | Company: 4620816365178169910 | Disconnect
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Available Statements .
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T?TAL 49075700... Posted £ 0.00
C.CACKLEYOOO?‘ Posted % 0.00
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Export to QuickBooks
Select Export to Quickbooks to export payments/expenses.

When the export starts, the following occurs:
e Export to Quickbooks link is disabled

e Status changes to Exportin-progress

“ C QO 8 hitps://spendtrack-stage fiservapp.com/360fcu/client/FIC-YPHSVxGNadLarlDW/groups/GR-fnprmRHDOVXfwluFR/txnion?e
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@
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All Transactions Spen
—————————— Export in-progress | Company: 4620816365178168910

Available Statements ~ Break(

Exportto CSV %

06-13-2020
TlI)TAL 49075700... Posted $0.00
COACKLEY0007 .. Posed  $000
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After a few minutes, the application displays the Status changed to Export Successful and all links are
enabled again.
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